Check Sheet for Funeral Directors



Booking a Funeral with Central Otago District Council

To help everything run smoothly, please follow these steps when arranging a funeral:

Check availability first.

Before confirming a date and time with family, please contact Council to ensure the
interment date and time are available.

How to book

Phone 03 440 0056 and the Customer Service team will transfer your call through to
the staff member that is taking the cemetery bookings.

The staff member will check the cemetery booking calendar to see if date and time is
available.

The phone number also operates after hours and on weekends where the answer
service will take your call, check availability, and book the interment.

Availability
& Council will do its best to accommodate the preferred date and time, but please note it

is not always possible to schedule two full interments on the same day due to
contractor availability. If this happens, we will collaborate with you to find the next
suitable option.

Interment warrant

Submit an online application to apply for an interment (burial) form.
Apply for an interment (burial) - My CODC

GIS maps showing available plots for Councils online cemeteries are available on
request if the family wishes to select a particular plot at a cemetery. (Note maps are
not currently available for Trust cemeteries but Council is working towards having all
Central Otago cemeteries records online with maps).

Please ensure as the Funeral Director you have signed the last page of the interment
warrant before submitting it to Council.

If family members are wishing to place a memorial plaque only, within the interment
warrant there is an option to tick memorial only. Please note an interment warrant is
still a requirement for this option.

If family are wishing to place ashes with a parent or in another family members grave,
permission must be received by Council in email form from the authorised family
member to undertake this. Email to cemeteries@codc.govt.nz



https://mycodc.codc.govt.nz/do-it-online/cemeteries/interment-warrant?ed-finish-url=/do-it-online/cemeteries&ed-step=1
mailto:cemeteries@codc.govt.nz

‘Permission given’ email will be saved as part of the cemetery record, and the
interment can proceed.

Casket Measurements

When providing casket or urn measurements, please double-check they are accurate.
If the casket is larger than standard, be sure to include in the width measurement of
the casket including the handles.

Confirmation Notice of Interment

A request is created in the cemetery calendar and sent to contractor/ organiser of the
funeral with interment warrant and map attached to confirm notice of interment. This
includes details of name, date, time and location of interment.

Cemetery Trusts

An interment at a Trust operated cemetery follows the same processes, including an
online interment warrant submitted.

The Cemetery Trust Chair/Secretary must be contacted to get the Block/ Plot details if
there is not a reserved plot in the cemetery records. The sexton for the cemetery trust
is responsible for signing the interment warrant at completion of the burial and
returning the warrant to Council. An updated copy of the interment warrant is also
provided to the Funeral Director.

Out of District Interments

A family living outside of Central Otago can apply for interment in a Central Otago
Cemetery, an out of district fee applies.



